ASSESSMENT POLICY 2018-2019
PURPOSE
The faculty of the International Baccalaureate (IB) Program at Largo High School, assesses scholars using a variety of methods which help prepare scholars for the IB exams and the Diploma Program (DP) requirements. The assessments assist scholars in applying their knowledge, experience and understanding in a manner that guide them toward success in meeting and exceeding IB criteria and involves them in assessment processes to maximize motivation and progress.  In addition, the results of assessments serve as a framework for teachers to evaluate and plan each course and implement interdisciplinary study. We believe the goal of assessment is to enable scholars to develop to their full potential and to prepare them to be successful on the IB exams and in the Diploma Program. 
At Largo High School we assess:
· Content knowledge

· Level of understanding

· Vocabulary and grammar

· Writing skills

· Reading comprehension

· Reasoning ability

· Speaking and presentation skills

· Listening skills

· Writing a thesis

· Ability to defend a thesis

· Ability to research a topic 

· Documentation and referencing skills

· Ability to synthesize several documents

· Ability to analyze origins, purpose, value and limitations of sources

· Understanding and familiarity of the IB exams and mark schemes

· Document analysis/source reliability

Why we assess:
· To measure the level of scholar knowledge of a topic.
· To monitor progress towards meeting course and IB Diploma Program standards.
· To provide feedback to scholars and parents.
· To measure learning gains.
· To gather evidence to aid in teacher reflection on the effectiveness of teaching strategies.

· To guide teacher planning and presentation.
· To make sure scholars are prepared for IB exams.
· To accurately predict success on IB exams.
· To increase proficiency in writing skills for IB exams.
· To improve skills of discerning strengths/weaknesses of resources to help with Internal Assessment, Extended Essay, and IB writing.
· To recognize and reward scholar progress, effort,  and achievement.
· To foster motivation and commitment to learning.
· To create opportunities for self-direction.
· To identify individual learning styles.
· To foster self-esteem, international-mindedness, social development and reflection.
· To encourage scaffolding and progression of learning.
· To identify individual learning strengths and weaknesses.
· To encourage self-reflection.
· To provide scholars with clear and consistent feedback.
· To develop the capacity for self-assessment.
· To engage scholars in goal setting.
STRATEGIES
How we assess:

Summative:  Assessment of learning.  This type of assessment is used to measure scholar performance and identify a standard of scholar achievement through use of previous IB DP exams and mark schemes.  Summative assessments are administered at least one time per marking period.
Formative:  Teachers do this daily by observing scholars as they respond to questions, ask questions and interact with other scholars during class activities.  This enables the teacher to evaluate their own delivery, understanding by scholars and relevance of the content presented.  Formative assessments include homework, classroom group work, peer evaluation, quizzes and practice tests.
Oral:  These assessments are done in appropriate subject areas in preparation for the IB DP exams.  Scholars give oral presentations at least once each marking period in preparation for IB Oral Exams.
Self-Assessment:  Encourages scholars and teachers to take responsibility for their own learning and teaching by evaluating achievement gains, identifying strengths and areas for improvement, fostering a self-reflective learning culture and encouraging independence in learning.
RECORDING AND REPORTING
How we report:

The scholar information system used by Pinellas County Schools is called FOCUS.  Access to this requires a parent and scholar password.  Parents and scholars can log into the system and see scholar grades and attendance in “real time.”  Additionally, teachers can post due dates for upcoming assignments.  FOCUS also contains unofficial scholar transcript information.
The school year is divided into four 9-week segments. Each nine weeks grade includes use of previous IB DP exams as well as other activities. Scholars receive printed report cards every 9 weeks.  A semester is composed of two 9-week marking periods and a mid-term exam, each counting for approximately 25% of the final semester grade for a subject.  The report cards are also available electronically on FOCUS for parents and scholars.  The grading system used for report cards is:
A-100-90%

B-89-80%

C-79-70%

D-69-60%

F-59-0%

RESPONSIBILITIES
ROLE OF DP COORDINATOR
DP Coordinator

· Yearly review of Academic Requirements with school administration team, DP faculty.
· Inform parents of Academic Requirements for IB which are available on the LHS-IB website.  They are also sent home with scholars for parents to read and sign.

· Send letter home to parents if scholars do not meet required GPA.  Letters of Academic Success Plans are mailed to parents of scholars who do not meet 9-week requirements.  Letters of Academic Probation are mailed to scholars who do not meet semester requirements. 
· Schedule parent conferences, which are advised for scholars on Academic Success Plans and are strongly recommended for scholars on Probation.
· Purchase IB Examination Paper and Mark scheme Pack yearly – make available to all DP teachers.
· Purchase regular IB Question bank CDs for all available subjects and make them available for teachers.
· Monitor assessment through classroom observation.
· Provide each teacher with access to IB scores and related data.
· Provide passwords for access to My IB for teachers and encourages use of MY IB by the teachers.
· Ensure assessment tasks are differentiated to assist scholars understanding

· Analyze data gathered and set goals accordingly.
· Provide scholars and parents with IB Regulations for Diploma Program.
Faculty:  the subject guide for each course is used to prepare appropriate content and teaching schedule
· Provide a range of assessment opportunities that are based on IB exams.
· Provide practice sessions using previous IB exams.
· Provide scholars with IB mark schemes as appropriate.
· Keep appropriate records using FOCUS system of reporting grades that permits parents to view teachers’ grade book.  Additionally, teachers post assignment information on ManageBac sites and the FOCUS On-line course.
· Ensure that scholars understand what is being assessed and know how to improve.
· Use available data on scholars to plan and personalize learning.
· Sign up for tests on the DP Test Calendar to ensure scholars don’t have more than three tests per day.
· Ensure adherence to published academic honesty guidelines.
· Stay current on IB Trainings and policy updates as appropriate.
· Provide practice opportunities for oral presentations.
· Administer Lexile and FAIR testing to access scholars’ reading levels.
· Serve as academic coaches and EE advisors.

Scholars:  Use a variety of study skills to master course content
· Carry out self-assessment and reflection on a regular basis

· Use peer assessment and marking for learning

· Set personal goals

· Celebrate achievements

· Attend tutoring
· Meet with academic coaches

· Attend parent conference

PROGRAM REQUIREMENTS
All teachers follow the DP requirements for Internal Assessment (IA).  The IB Coordinator provides an internal calendar with due dates for IAs. Teachers are also supplied with copies of the appropriate coversheets each year. The IA grades and Predicted Grades (PG) are submitted to IBIS by the IB Coordinator.  

Once submitted, and the sample is generated, the names are given to the teachers by the coordinator.  The deadline for submission of samples is listed in the school internal calendar and all samples are mailed by the IB coordinator in a timely manner.

DP CUMULATING PROJECTS

Extended Essay

The Extended Essay (EE) process begins during the first semester of Year 11 and is introduced in the Research course that is a requisite for each DP candidate Largo High School.  During this course the General EE Guidelines are introduced through a step-by-step explanation process, followed by a study of the general mark scheme criteria used to mark EEs when submitted during Year 12.  Once scholars have demonstrated mastery level understanding of the components and requisites for the EE, the scholars study sample EEs which have received high marks in subjects in which the scholars are interested in writing their EE.  
As the level of familiarity increases, the scholars are instructed on how to engage in strong, scholarly research and investigation to begin to their endeavor into formulating a strong Research Question for their potential EE.  During this process the scholars also study the requirements for proper citation and documentation for sources as well as the Subject Specific Guides for the EEs in which the scholar is interested.
Once the scholars select their top subjects of interest, they are individually assigned to an Extended Essay Advisor who will assist and facilitate the writing process from the initial stage to the final submission when the EE is submitted and signed off by the scholar, acknowledging the essay to be his/her work as being his/her own work, and ending with the Viva Voce.
During the time from being paired with an EE Advisor and the final submission, each scholar is held to internal deadlines, starting with an annotated bibliography, continuing into a developed outline, followed by a rough draft that is submitted in early fall of Year 12.  As Year 12 begins, scholars have the opportunity to meet further with their advisors to discuss their essays. By late November of Year 12, the scholars meet to submit their final drafts to their EE Advisors and wrap up with that final interview conversation.  All EEs are submitted to Turnitin.com.  
EE Timeline
LHS Extended Essay 2018-20 Timeline - Students 
Junior Year

Sept. 25 & 26
Introduction to EE Day, ToK meets in Research Center

Sept. 27-Oct. 11 Subject area teachers to present the details and limitations of writing in their subject area

Oct. 12

Research Titles Due (to build proposals) 

Oct. 22/25
USF field trip to gather scholarly sources for EE and History IA

Nov. 26
7am Managebac deadline of 3 subject area proposals to EE worksheet

Jan. 8 - 18
Meet with assigned Supervisor to pick up proposal and get feedback. 
Jan. 28
RQs submitted to MB 
Jan 29-Feb 11
RQ meetings with Supervisor (brief)
Feb. 12

RQ’s have been approved.  

Feb. 13

First reflection in the RPPF (Researchers Planning & Progress Form)
March 7
Discovery Outline due and informal reflection due in RRS (Researchers Reflective Space)
April 4

Full Outline due  

April 8-30
Meetings with Supervisor to review the outline.
May 1

Informal reflection in RRS due
May 20
First 2,000 words of essay are due, this is the ToK final exam

Aug. 1

Full Draft due in managebac
Senior Year 
(Dates may be amended to match our class schedule)
Sept. 4

3 physical copies due

Sept. 10 & 11
Peer Reviews of drafts in ToK

Sept. 12-28 
Draft conferences

Oct. 31

BOO! Revised EE’s are due!

Nov. 1-16
Viva Voce

Nov 17

Final reflection in the RPPF due

Dec. 14
RPPF completion 

Jan/Feb
Student upload of EE to IBIS

CAS

The CAS process begins at the beginning of Year 11 when it is introduced in the Academic Research classes.  During this introduction the scholars go through many steps to develop their understanding of what CAS truly is and how they will meet the CAS Learning Outcomes and CAS requirements.  The process to develop the scholars’ understanding of the Learner Outcomes (LOs) and requirements is on-going.
Scholars are given the school CAS Handbook, which is based on the DP CAS Guide, and it is discussed with parents during the CAS presentation at the end of scholar’s 10th grade year. Examples of activities and projects which are appropriate for CAS are discussed.  Scholars explore their strengths and weaknesses, their skills, and interests.  They also explore the CAS opportunities available in the school, community and the world.    Scholars are instructed in writing reflections appropriate to the CAS requirements.  Scholars submit proposals and complete an interview with the CAS Advisor prior to beginning a project and logging hours. 
Each learning outcome needs to be addressed, there has to be a balance in Creativity, Activity, and Service, and have regular involvement of approximately ten hours per month for 18 months. Each scholar is guided our CAS Advisor.  In the spring of Year 12, when the CAS requirements have been met, the scholars complete an exit interview with the CAS Advisor.
ASSESSMENT POLICY REVIEW TIMELINE
The Largo High School Assessment policy is reviewed by the IB faculty and Coordinator each school year.  All policies are reviewed regularly.
NATIONAL REQUIREMENTS
The school has no national requirements for combining program assessments with national or state assessments.
